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NON-DISCRIMINATION POLICY 
North Mason School District does not discriminate in any programs or activities on the basis of sex, 

race, creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender 
expression or identity, disability, or the use of a trained dog guide or service animal and provides equal 
access to the Boy Scouts and other designated youth groups. The following employee(s) has been 
designated to handle questions and complaints of alleged discrimination: Title IX Coordinator, Mark 
Swofford, mswofford@northmasonschools.org; Section 504 Coordinator, Thom Worlund 
tworlund@northmasonschools.org; and Civil Rights Compliance Coordinator, Lisa Roberts 
lroberts@northmasonschools.org. 

 They can be reached by email, phone at 360-277-2300, or by mail at 71 E Campus Dr. Belfair, WA 
98528. 

 

NMSD DISCRIMINATION COMPLAINT PROCEDURE 
 

Under state law (WAC 392-190-060), school districts and public charter schools must use effective 
methods to annually inform all students, parents, and employees about the district’s or charter school’s 
discrimination complaint procedures. This notice must be provided in a language that each parent and 
guardian can understand which may require that the district or charter school translate this information 
for Limited-English proficient parents and guardians. 
 
COMPLAINTS ABOUT DISCRIMINATION 

What is discrimination? 
Discrimination is unfair or unlawful treatment of a person or group because they are part of a defined 
group, known as a protected class. Discrimination may include treating a person differently or denying 
someone access to a program, service, or activity because they are part of a protected class or failing to 
accommodate a person’s disability.  
 

What is a protected class?  
A protected class is a group of people who share common characteristics and are protected from 
discrimination and harassment by federal, state, or local laws. Protected classes under Washington state 
law include sex, race, color, religion, creed, national origin, disability, sexual orientation, gender 
expression, gender identity, veteran or military status, and the use of a trained dog guide or service 
animal. 

  
How do I file a complaint about discrimination? 

If you believe that you or your child has experienced unlawful discrimination or discriminatory 
harassment at school based on any protected class, you have the right to file a formal complaint. Before 
filing a complaint, you may wish to discuss your concerns with your child’s principal or with the school 
district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Compliance Coordinator. This is often the 
fastest way to resolve your concerns. 

 
Thom Worlund, Section 504 Coordinator 360.277.2112 tworlunf@northmasonschools.org 
Mark Swofford, Title IX Officer 360.277.2165 mswofford@northmasonschools.org 
Lisa Roberts, Civil Rights Compliance Coordinator, 360.277.2295 

lroberts@northmasonschools.org  
 

For a full copy of the school district’s nondiscrimination procedure, visit www.nmsd.wednet.edu or 
contact the school district at 360.277.2300. 

 
Step 1: Complaint to the School District  
A complaint must be in writing, describe what happened, and state why you believe it is discrimination. 

mailto:mswofford@northmasonschools.org
mailto:tworlund@northmasonschools.org
mailto:lroberts@northmasonschools.org
http://apps.leg.wa.gov/wac/default.aspx?cite=392-190-060
mailto:tworlunf@northmasonschools.org
mailto:mswofford@northmasonschools.org
mailto:lroberts@northmasonschools.org
http://www.nmsd.wednet.edu/
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It is also helpful to include what actions you would like the district to take to resolve your complaint. In 
most cases, complaints must be filed within one year from the date of the event that is the subject 
matter of the complaint.  

 
Complaints may be submitted by mail, fax, e-mail, or hand delivery to any district or school 
administrator or the district’s Compliance Coordinator. 

 
When the school district receives your written complaint, the Compliance Coordinator will give you a 
copy of the district’s discrimination complaint procedure. The Compliance Coordinator will then make 
sure that the school district conducts a prompt and thorough investigation. You may also agree to 
resolve your complaint in lieu of an investigation.  

 
The school district must respond to you in writing within 30 calendar days after receiving your 
complaint, unless you agree on a different date. If exceptional circumstances related to the complaint 
require an extension of the time limit, the school district will notify you in writing about the reasons for 
the extension and the anticipated response date.  

 
When the school district responds to your complaint, it must include:  

1. A summary of the results of the investigation; 
2. Whether or not the school district has failed to comply with civil rights requirements related to 

the complaint; 
3. Notice of your right to appeal, including where and to whom the appeal must be filed; and 
4. Any corrective measures determined necessary to correct any noncompliance. 
 

Step 2: Appeal to the School District 
If you disagree with the school district’s decision, you may appeal to the school district’s board of 
directors. You must file a notice of appeal in writing to the secretary of the school board within 10 
calendar days after you receive the school district’s response to your complaint. 

 
The school board will schedule a hearing within 20 calendar days after they receive your appeal, unless 
you agree on a different timeline. At the hearing, you may bring witnesses or other information related 
to your appeal. 

 
The school board will send you a written decision within 30 calendar days after the district receives your 
notice of appeal. The school board’s decision will include information about how to file a complaint with 
OSPI. 

 
Step 3: Complaint to OSPI 
If you do not agree with the school district’s appeal decision, you may file a complaint with the Office of 
Superintendent of Public Instruction (OSPI). A complaint must be filed with OSPI within 20 calendar days 
after you receive the district’s appeal decision. You may send your complaint to OSPI by e-mail, mail, fax, 
or hand-delivery:  

 
E-mail: Equity@k12.wa.us  
Fax: (360) 664-2967 
Mail: OSPI Equity and Civil Rights Office, PO Box 47200, Olympia, WA 98504-7200 

 
Complaints cannot be filed with OSPI unless they have already been raised with the school district and 
appealed, as outlined in Steps 1 and 2 above, or if the school district did not follow the correct 
complaint and appeal procedures. For more information, visit www.k12.wa.us/Equity/Complaints.aspx, 
or contact OSPI’s Equity and Civil Rights Office at (360) 725-6162/TTY: (360) 664-3631 or by e-mail at 
equity@k12.wa.us.  

mailto:Equity@k12.wa.us
http://www.k12.wa.us/Equity/Complaints.aspx
mailto:equity@k12.wa.us
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GUN FREE SCHOOL POLICY 
It is a violation of Washington State Law for any student to carry onto school premises, school-provided 
transportation, school facilities or non-school facilities being used by the school district, any firearm or 
dangerous weapon. A violation constitutes grounds for expulsion from the North Mason School District 
and the public schools of the state of Washington, in accordance with the due process provisions of 
Washington State Law and School Board Policy for not less than one (1) year. Subject to appeal, the 
superintendent may modify the expulsion of a student on a case-by-case basis. Additionally, school 
officials shall promptly notify law enforcement and the student’s parent(s) or guardian(s) regarding any 
allegation or indication of such violation.  

 

MCKINNEY-VENTO HOMELESS CHILDREN POLICY 
The North Mason School District’s Homeless Child Liaison is Thom Worlund at 360-277-2112 or email 
tworlund@northmasonschools.org. Specific service information, including referral, is also available by 
contacting the school counselor.  

NMSD Civility Policy 
https://app.eduportal.com/documents/view/465405 
 
North Mason School District #403 has in place a civility code that expects all stakeholders, including but 
not limited to school personnel, families, students, and community members, to treat each other 
appropriately with a common understanding of expectations. It is our intent at Hawkins Middle School 
to abide by this policy and hold all members to the same, high expectations. For further information, 
please refer to the School Board Policy #4201. 
 

NMSD Sexual Harassment Policy/Procedure  

https://app.eduportal.com/documents/view/551676 
https://app.eduportal.com/documents/view/551732 

 
This district is committed to a positive and productive education free from discrimination, including 

sexual harassment. This commitment extends to all students involved in academic, educational, 

extracurricular, athletic, and other programs or activities of the school, whether that program or activity 

is in a school facility, on school transportation or at a class or school training held elsewhere. 

NMSD Maintaining Professional Staff/Student Boundaries Policy/Procedure 

https://app.eduportal.com/documents/view/573783  
https://app.eduportal.com/documents/view/586892 
 

The North Mason School District Board of Directors expects all district staff to maintain the highest 

professional standards when they interact with students. District staff are required to maintain an 

atmosphere conducive to learning by consistently maintaining professional boundaries. Professional 

staff/student boundaries are consistent with the legal and ethical duty of care that district employees 

have for students. The interactions and relationships between district staff and students should be 

based upon mutual respect, trust, and commitment to the professional boundaries between staff and 

students in and outside of the educational setting, and consistent with the educational mission of the 

district 

https://app.eduportal.com/documents/view/465405
https://app.eduportal.com/documents/view/551676
https://app.eduportal.com/documents/view/551732
https://app.eduportal.com/documents/view/573783
https://app.eduportal.com/documents/view/586892
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NMSD Gender Inclusive Schools Policy/Procedure 
https://app.eduportal.com/documents/view/520319 
https://app.eduportal.com/documents/view/520320 
 
The principal – or an appropriate, designated school employee - is encouraged to request a meeting 
with a transgender or gender-expansive student upon the student's enrollment in the district or in 
response to a currently enrolled student's change of gender expression or identity. Before contacting a 
student’s parents, the school will consult with the student about the student’s preferences regarding 
family involvement and honor those preferences.  
 
The goals of the meeting are to:  
• develop understanding of that student's individual needs with respect to their gender expression or 
identity, including any accommodations that the student is requesting or that the district will provide 
according to Policy 3211 and this procedure and under state and federal law; and  
• develop a shared understanding of the student's day-to-day routine within the school so as to foster a 
relationship and help alleviate any apprehensions the student may have with regard to their attendance 
at school. The school may not require the student to attend a meeting as condition of providing them 
with the protection to which they are entitled under Policy 3211, this procedure and state and federal 
law regarding gender expression or identity. 

 

NMSD Student Records Policy 
https://app.eduportal.com/documents/view/356246 
The student's principal, counselor or teacher will be the custodian of the cumulative folder. The principal 

or the student's counselor will be the custodian of the supplementary records. Duplicate copies of all 

guidance case study reports and reports from non-school agencies contained in a student's 

supplementary record may be maintained in the district office under the supervision of the 

superintendent. 

Other districts will be provided with records upon official request from the district, unless the student 

has an outstanding fee or fine. In those instances, the enrolling school will be provided with the 

student's academic, special placement, immunization history, discipline records, official juvenile court 

records, and history of violence within two school days, but the official transcript will be withheld until 

the fee or fine is discharged. The enrolling school district will be notified that the transcript is being 

withheld due to an outstanding fee or fine. However, for students who meet the definition of homeless 

the district will make all the student’s records readily available to the enrolling school regardless of 

outstanding fees or fines. At the time of transfer of the records, the parent or adult student may receive 

a copy of the records at his/her expense if requested and will have an opportunity to challenge the 

contents of the records. Parents will be advised through the annual Student Rights and Responsibilities 

Handbook that student records will be released to another school where the student has enrolled or 

intends to enroll.  

https://app.eduportal.com/documents/view/520319
https://app.eduportal.com/documents/view/520320
https://app.eduportal.com/documents/view/356246
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NMSD Other Forms of Discipline Policy 
https://app.eduportal.com/documents/view/356254 

Other forms of discipline may involve the use of best practices and strategies included in the state menu 

for behavior available online at: http://www.k12.wa.us/SSEO/pubdocs/BehaviorMenu.pdf. The district 

has identified other forms of discipline as detailed in the student discipline handbook. 

 

General Information for Hawkins Middle School 
 

ADDRESS 

Hawkins Middle School 
200 E Campus Drive 
Belfair, WA 98528 

PHONE NUMBERS 

Office   (360) 277-2302 
Fax  (360) 277-2324 
Attendance (360) 277-2221 
District Office (360) 277-2300 

 

HAWKINS MIDDLE SCHOOL WEBSITE 
http://www.nmsd.wednet.edu/hawkins 

NORTH MASON SCHOOL DISTRICT WEBSITE 
http://www.nmsd.wednet.edu  

SKYWARD FAMILY ACCESS 
Family Access is an easy-to-use website that allows parents/guardians to access information about their students from 
any computer with internet access. For an application, please visit the NMSD website. 

STAFF EMAIL ADDRESSES AND PHONE NUMBERS 
For up to date contact information, please visit the NMSD website. Generally speaking, all staff emails are the first letter 
of their first name and their last name then @northmasonschools.org 

NMSD ONLINE 
Families can subscribe to the North Mason School District Information news lists. Up to date communications will be 
sent to your e-mail on a regular basis. To sign up, please visit “Parent Resources” on the NMSD website. 

DAILY BULLETIN 
Contact the HMS office to receive our daily bulletin via email. For those without internet access, you may request a 
paper copy mailed to your home. 

  

https://app.eduportal.com/documents/view/356254
http://www.nmsd.wednet.edu/hawkins
http://www.nmsd.wednet.edu/
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HMS Schedule 
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Student Information 

SCHOOL HOURS 
The school opens for your use at 7:40 a.m. Class begins at 8:00 a.m. and school is dismissed at 2:50 p.m. Hawkins Middle 
School is a “CLOSED CAMPUS”, meaning once you are at school, all students are expected to stay within Hawkins 
boundaries. Parents and approved guest are required to check in at the main office. Student guests are not allowed 
during class time. Teachers are available from 7:40 to 3:10 to help students and for scheduled conferences with families. 

 

TRANSPORTATION 
Bus transportation is provided for students living within the boundaries of the school district. The privilege of riding the 
bus can be lost should inappropriate behavior become problematic or persistent. Buses run in the morning and at the 
end of the school day. For complete rules please contact the bus garage at 360-277-2301 or you can locate the rules on 
the district website. 

LOST AND FOUND 
If you have a lost item, please check the lost and found boxes located in the commons. You may locate valuable items in 
the main office. The school will not be responsible for your lost or stolen articles.  

 

PERSONAL ELECTRONICS 
Personal electronics should be stored in a pocket or binder, placed on silent or powered off while in class, unless explicit 
direction for use is given by the teacher. Cell phones, handheld game devices, iPods or other electronic devices may be 
used before school or after school. Exceptions are made during passing and lunch time as long as their use does not 
disrupt the educational process. Student choosing to use personal electronics should in no way impede the ability for all 
students to access their education and must not disrupt the educational process in any way.  
 
** Personal electronic devices and other items brought to school that are lost, stolen or broken will not be the 
responsibility of the school and the administration will not investigate stolen personal electronics or other non-
essential personal items brought to school. 

LOCKERS 
Lockers are issued the first week of school. Students may only use the locker assigned to them. It is extremely important 
students keep their locker combination private and do not keep valuable items at school. If you forget your locker 
combination or are having issues with your locker partner, talk with your advisory teacher first. In a situation when your 
advisory teacher is unable to help resolve an issue you may report it to the office. 
 
Lockers are the property of the North Mason School District and may be opened by school authorities whenever 
necessary (for more information refer to “Student Privacy and Searches” Policy and Procedure 3230).  

HEALTH ROOM 
If you become ill while at school, you should obtain a health room pass from the teacher responsible for you and report 
to the Health Room in the office. In case of an injury or other emergency, come to the office immediately. REMEMBER, 
student MUST be signed out in the office before leaving campus.  

MEDICATION AT SCHOOL 
Medication that needs to be taken at school requires a district form completed by a doctor. The forms are available in 
the office. School personnel cannot give any medication, including over the counter medication, without proper, 
completed paperwork from your doctor (Policy 3416). 
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HOMEWORK REQUESTS 
If students are absent for three or more days, parents/guardians may call the office (277-2302) to arrange to pick up the 
missing work. Students are provided one-day of make-up for each day missed.  Students are encouraged to seek out 
teachers prior to school, upon return from an absence. Parents are encouraged to speak to teachers by phone or email 
to keep up with the missing work.  

SCHOOL LUNCH PROGRAM 
To keep our campus clean, all students are expected to eat at the designated tables in the Commons and table areas in 
the courtyard only. Hawkins students are expected to follow the PAWS expectations for these areas (See Page 19).  
 
All students receive breakfast and lunch free of charge at HMS! Students input their lunch number for data tracking 
purposes only.  

Academic Information 

COMPUTER USE 
Use of the school computers is a privilege. Students and parents will need to read, sign, and return the ‘Acceptable Use 
Form’ to Advisory teachers. This signed form provides consent for students to use the Internet at school. Student use of 
the computer is for educational purposes only. Students are responsible for all content produced on the computer 
(Policy 2022). Each student will be given access to OFFICE 360 email and will need to know their log in and password for 
all school activities. Since this is a school issued account, any information on this account is subject to search by school 
administration and their designee.  
In addition, portable Bluetooth speakers are not allowed on the bus or at school because students are able to connect 
anonymously and remotely to other students’ devices causing unpredictable distractions 

COUNSELOR 
Our school counselors, Ms. Kjelstad and Ms. Roberts, are here to help students be successful at Hawkins Middle School 
and beyond. If students need to speak with our counselors, they fill out a form (on their door) and they will meet with 
them as soon as possible. Parents may call the school office to arrange a conference with the counselor and/or teachers 
at any time. The counselors, along with other services, help with the following: 

• Academic planning/support interventions  
• Organizational, study and test-taking skills  
• Peer relationships and effective social skills  
• Coping strategies  
• Communication, problem-solving, decision-making, conflict resolution 
• Parent conferencing  
• Referrals within community as necessary  
• Consultation, collaboration and teaming with students, teachers, parents and administrators  
• Crisis intervention  
• Scholarship/financial search process  
• Transitions (5th to 6th Grades & 8th to 9th Grades) 
• Programs and services that enhance school climate  
• Homeroom class curriculum, which includes career education  
• Scheduling 

GRADE REPORTING 
Most classes at Hawkins Middle School use Standards Based Grading. Algebra and other high school classes are given 
letter grades. Scores are given on a scale of 1 to 4 where an earned score of 3 or 4 means that the student has met or 
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exceeded standard. A student scoring at a level 1 or 2 is below standard and the student will need to continue working 
on skills to meet standard.  
 
Grading periods at Hawkins Middle School are based on two semesters. Teachers are encouraged to notify parents of 
any potential grade or behavior problems at any time throughout the school year. Students will bring progress reports 
and report cards home (the exception being the final report card in June will be mailed home). The dates can be 
obtained on the Hawkins Middle School website. 

 
Twice during the school year, once in October and once in April, parent conferences will be held.  More specific details 
will be available closer to the conferences. 

TEXTBOOKS 
All textbooks are the property of Hawkins Middle School and are loaned to students for his/her use during the school year. 
Students are required to pay for any lost or damaged texts, materials or supplies that have been loaned to them 
throughout the school year. Holt Language Arts textbooks, Eureka Math modules, and Social Studies textbooks are also 
available online for students. The child’s teacher may provide the student with his/her username and password.  

 

Activities 

ATHLETICS 
A variety of equal opportunities in sports are available for student participation at Hawkins Middle School: 
 
Fall Sports:          Baseball, Softball, Track and Field 
Winter Session 1:   Boys’ Basketball, Girls' Soccer 
Winter Session 2:   Girls' Basketball, Wrestling 
Spring:             Cross Country, Football, Volleyball 
 
For the 2019-20 school year 6th Grade students will be allowed to participate in all sports. This is a league piloted 
initiative and may not be in place beyond the 2019-20 school year. 
 
It is very important to be ready to go on the first day of practice so that you do not miss any valuable practice days. 
Here's what you need to do in advance: 

 
1. Pick up an Activities Code/Registration packet from the Hawkins Office. These forms can also be downloaded 

from the NMSD website at http://www.nmsd.wednet.edu/2/Content2/630  
2. Schedule your physical prior to the start of the season. Physicals are good for two years from the issue date.  
3. Complete all other forms (registration/parent permission, medical/emergency card, assumption of risk, 

insurance/ waiver form, etc.). 
4. Read and sign the Concussion Information Sheet (available in English or Spanish) 
5. Purchase a Participation/ASB card. See cost chart. 
 
 
 
 
 
 
 

http://www.nmsd.wednet.edu/2/Content2/630
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ASB (Associated Student Body) CARDS 
All students are encouraged to support ASB clubs and activities by purchasing an ASB card. Benefits include the ability to 
participate in all ASB clubs, activities, and athletics. As well, students receive discounts on ASB dances and on purchase 
of the annual yearbook. Students participating in athletics will also be required to pay an additional fee for 
transportation.  
 
 

ASB FEES/COST CHART 
 

Level 1 Clubs $15.00 Level 2 Clubs $30.00 Transportation Fees 

Builder’s Club All Sports 1st Sport: $15.00 
Creative Writing Club Band 2nd Sport: $7.50 
A.S.B.  3rd Sport: $7.50 
W.E.B. *  4th Sport: FREE 
Yearbook   
   
Other ASB approved clubs   

 

• * WEB leaders will pay for Level 1 club fee as well as $15.00 for t-shirt. * 

• If a student pays for a Level 1 Club Fee, they are able to participate in as many Level 1 clubs as they would like 
throughout the year. If they would later like to participate in a Level 2 club, they will need to pay the additional 
$15.00 required. 

• If a student pays a Level 2 Club Fee, they are able to participate in any Level 1 and/or Level 2 clubs or sports 
throughout the year.  

Questions? Call the Athletic Secretary at 277-2302 or ask your coach. 
 

STUDENT ID AND ASB CARD 
Students are issued a picture ID when they have their photo taken at the beginning of the year. Students may choose to 
pay an additional activity fee of $20.00, payable to the North Mason High School, to attend NMHS athletic events at no 
cost. High school fee must be purchased after purchasing the HMS ASB card. 

YEARBOOKS 
Yearbooks may be purchased any time prior to the agreed upon deadline (usually in January). Last year’s cost was 
$25.00 with ASB card and $30.00 without. We anticipate a similar cost for this year. There are no extra yearbooks 
ordered so purchase your yearbook early to make sure you get yours! 
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Attendance Policy and Procedures 

ABSENCES 
To fully engage in school, students need to attend at least 90% of the school year which translates into no more than 2 
absences per month. If a student is absent from school his/her parent/guardian must call the attendance line (360-277-
2221) to excuse the absence. If a call is not received within 2 (two) school days, the absence will be considered 
unexcused and may not be changed later. Each day that a student has an unexcused absence, there will be an automatic 
call home to notify the parent/guardian by the Attendance Call-Back System. Upon return to school after an absence, a 
note must be sent from a parent/guardian, excusing the absence (again this must happen within 2 school days). 
Repeated unexcused absences are reported to the juvenile court as required with the BECCA Law. It is the student’s 
responsibility to check with teachers to gather missing work.  

 
What is an Excused Absence? An absence due to illness or a health condition, a religious observance, school-approved 
activities, family emergencies, and, as required by law, disciplinary actions or short term suspensions shall be excused. 
School administration has the authority to determine if an absence is excused or not. 
 
What is a Pre-Arranged Absence? The principal may, upon written request by a parent, grant permission in advance for 
a student’s absence providing such absence does not adversely affect the student’s educational progress. Please contact 
the Attendance Secretary in the Main Office for the necessary form if you would like to request a pre-arranged absence. 
 
For more details, please see NMSD Policy and Procedure 3122 on the NMSD website. 
 
Regular attendance at school is necessary for a student’s success. Excessive absences, truancy and tardies are not only 

dealt with at school but are also reported to the juvenile court authorities as required by state law. 
 

THE BECCA LAW 
The BECCA Law (RCW 13.32A) was enacted by the Washington State Legislature to:  

• Protect children who are endangering themselves  

• Keep families together through assessment and treatment services  

• Provide tools for schools, parents and Juvenile Court to keep children in school  

• Hold children and parents accountable to the order of the Court  
 
Schools must file a truancy petition with Juvenile Court when a child has more than two unexcused absences in a month 
or ten in a school year. The parent will be notified of the truancy petition unless the child is attending an approved 
private school or home-based instruction. 
 

NORTH MASON SCHOOL DISTRICT ABSENCE NOTIFICATIONS 
Consistent attendance of 90% or greater is necessary for the success of the student. We understand that occasionally 
absences may be necessary. We expect that absences will be kept to a minimum (no more than 2 per month). As helpful 
reminders, we send regular notifications home to help parents stay informed on how many absences their child has had.  
 

UNEXCUSED ABSENCES: 
1 in a month =    The school will notify the parent/guardian by phone 
2 in a month =  The school will request a conference with the parent/guardian and take additional steps 

as required by law 
5 in a month =   Letter requesting a parent/guardian conference; warning of Truancy Petition 
7 in a row/10 in a year =  Truancy Petition filed 
 
    EXCUSED ABSENCES: (This is a general guideline to help determine how excessive absences will be handled) 
4+ Absences by Fall Conferences =          Informational letter with attendance printout 
6+ Absences by Thanksgiving Break =      Conference with administration 
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8+ Absences by Winter Break =   Conference with administration and a doctor’s note will be required 
10+ Absences by Presidents’ Break =       Conference with administration and a doctor’s note will be required 
4 Late Starts/Early Releases =              1 full absence 
 

Medically fragile students with multiple excused absences: 
1. Conference with student 
2. 10 consecutive days absent with doctor confirmation will result in referral to Special Services for home care. 
3. Should a doctor’s confirmation not be available, a letter will be sent to the parent informing them that from this 

day forward, should their child be absent two or more consecutive days, it will be necessary for the student to 
return to school with a doctor’s note stating that it is safe for them to return at school.  

4. Should a student return to school without the doctor documentation, the absences will be considered 
unexcused. At that point, BECCA guidelines will be followed regarding unexcused absences. 

EARLY DISMISSAL 
Students needing to leave school early for pre-arranged dental or doctor appointments, or other reasons, need to bring 
a note from a parent or guardian. The note should be given to the attendance office before school begins to allow us 
time to notify your teachers. Parents (or an authorized adult on your emergency card) must report to the office with a 
photo ID to sign out the student. For your protection, students are not allowed to wait outside the building or in the 
parking lot. 

DIFFERENCE BETWEEN LATE ARRIVALS, TARDIES AND TRUANCY 
A late arrival is defined at Hawkins as late to school more than 10 minutes. A tardy is if a student is late to a particular 
class. A truancy is when a student is more than 10 minutes late to a class. 

LATE ARRIVALS 
Students who arrive late to school must report to the office. To excuse the late arrival a student must present a note, or 
the parent/guardian may call. Excessive late arrivals may be subject to a doctor’s note. We consider a total of 10 or 2 in a 
month of late arrivals as excessive. Excessive late arrivals may result in an attendance conference with parent and/or 
student and an administrator. If you need assistance to ensure consistent on-time arrival to school, please contact the 
school at 277-2302. 

TARDIES 
DEFINITION: A student is considered tardy if they are not in the classroom, ready to learn when the bell stops ringing.  

 
Weekly Tardy Policy: 

• 1st tardy:  verbal warning in the classroom  

• 2nd tardy:  phone call home (auto call in office) 

• 3rd tardy:  admin/counselor discussion 

• Tardy > 4:  1 hour detention 

• Tracking occurs Monday - Friday of each week and does not carry over. 
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Behavior Management 

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS (PBIS) 
Hawkins Middle School believes that part of our instruction requires us to teach those behaviors which our society finds 
appropriate for both work and life. Through continued work we are using PBIS as the framework to teach these 
expected behaviors. Staff and students have collectively created our universal expectations, P.A.W.S. 

 P  = Prepared: I have my materials and I’m ready to learn 

 A  = Always Respectful: I value and respect all others with my actions and words 

 W  = Work Ethic: I can learn when I work hard, stick with it when it’s tough, and ask for help when I need it 

 S  = Safe: I will keep my hands, feet, and objects to myself and will move safely throughout the day 

 
On the following pages you will see the Hawkins Middle School PAWS Behavior Matrix. These are the positive behaviors 
that we will both expect and teach. North Mason School District’s sanctions for specific behaviors are provided at the 
end of this handbook as well as in board policies and procedures.  

PAWS “Caught Being Good” RECOGNITION PROGRAM 
Hawkins Middle School provides several opportunities for student recognition. All staff distribute PAWS slips for 
following specific school-wide expectations. These are turned in by students for weekly lunch time drawings and prizes.  

STUDENT OF THE MONTH 
Once per month, two students per grade level and department are recognized for outstanding academic excellence and 
strength of character. The selected students are presented their awards at the monthly Husky Pride Assembly.  

PROHIBITION OF HARASSMENT, INTIMIDATION, AND BULLYING 
North Mason School District is committed to a safe and civil educational environment for all students, employees, 
parents/legal guardians, volunteers and patrons, that is free from harassment, intimidation or bullying. “Harassment, 
intimidation or bullying” means any intentional written message or image – including those that are electronically 
transmitted - verbal, or physical act, including but not limited to one shown to be motivated by race, color, religion, 
ancestry, national origin, gender, sexual orientation including gender expression or identity, or mental or physical 
disability, or other distinguishing characteristics, when an act: physically harms a student or damages the student’s 
property; or has the effect of substantially interfering with a student’s education; or is so severe, persistent, or pervasive 
that it creates an intimidating or threatening educational environment; or has the effect of substantially disrupting the 
orderly operation of the school.  
 
Harassment, intimidation or bullying can take many forms including but not limited to: slurs, rumors, jokes, innuendos, 
demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral, physical or 
electronically transmitted messages or images.  
 
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the 
expression does not substantially disrupt the educational environment. Many behaviors that do not rise to the level of 
harassment, intimidation or bullying may still be prohibited by other district policies or building, classroom, or program 
rules (for more information see school board policy 3207). 

REPORTING 
To maintain a safe environment for all, Hawkins Middle School uses a reporting system. Students can fill out a “What 
Happened?” form that they can get from the Counseling Center or they may ask a secretary for one. If a parent/guardian 
is interested in reporting or having some forms at home to report, please contact the office staff to send some home. 
Students may turn these forms in to the office staff or with the school counselors. Students, parents, and community 
members are also able to report online using the SafeSchools Alert link on the district or HMS website. 
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SCHOOL RESOURCE OFFICER AND CAMPUS SECURITY OFFICER 
Hawkins Middle School and North Mason High School share time with a School Resource Officer (SRO) and Campus 
Security Officer. Deputy Matt Colbenson, SRO, and Mr. Scott Beaton, security officer, are on campus during the school 
day to assist the school in many capacities, including investigations regarding student conduct.  

GENERAL SEARCHES  
School administration, and other staff designated by the superintendent, shall have the authority to conduct reasonable 
searches on school property as provided by board policy. All student lockers may be searched at any time without prior 
notice and without reasonable suspicion that the search will yield evidence of any student’s violation of the law or 
school rules (Policy 3230). Electronic/telecommunication devices are also subject to search with reasonable cause 
(Policy 3245). 

CANINE SEARCHES 
On unannounced occasions we have drug-sniffing dogs visit our campus. This may occur while students are present or 
when school is not in session. The dogs may visit hallways, classrooms, and lockers. 

PUBLIC DISPLAYS OF AFFECTION (PDA) 
A public display of affection (sometimes abbreviated PDA) is the physical demonstration of affection for another person 
while in the view of others. For example, kissing in public is commonly defined as public displays of affection. While the 
term is generally considered an American term, every culture has written and unwritten rules for showing affection in 
public. 
 
Individual and societal opinions on the public display of affection can vary significantly, but most people agree such 
displays in a public-school setting are inappropriate. 
 
Students should remember the school campus is a public environment and a public facility. Since other students, staff 
members, and the public may be offended by public display(s) of affection, students shall refrain from any PDA.  
 

What is allowed What is not allowed 
hand holding 

3 second “catch and release” hugging 
Kissing 

Sitting on another's lap 
Prolonged hugging/holding/hanging 

Inappropriate contact 
 

FOOD/DRINK 
Any food or drink brought from home is for your own consumption. The commons is the only location for consuming any 
food or drink other than clear water.  
 

SLIME PRODUCTS 
Students are not allowed to possess slime products on campus, whether purchased or homemade. We take great pride 
in our facilities and appreciate student support in maintaining them. 
 

STUDENT TO STUDENT COMMERCE 
Students are not allowed to engage in any type of non-school related commerce (selling or trading) during school times, 
on the bus, or at school events.
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